ORDINARY MEETING AGENDA 15 OCTOBER 2015
Iltem 8.6.2 Proposed Amendments to Standing Orders Sunshine Coast Council 2015
Attachment 2 Standings Orders Sunshine Coast Council 2015 - Track Changes

\l\(/ Sunshine Coast.
¥ COUNCIL

Standing Orders of

Sunshine Coast Regional Council
20112015

Sunshine Coast Regional Council OM Agenda Page 345 of 378



ORDINARY MEETING AGENDA 15 OCTOBER 2015
Item 8.6.2 Proposed Amendments to Standing Orders Sunshine Coast Council 2015
Attachment 2 Standings Orders Sunshine Coast Council 2015 - Track Changes

@ Sunshine Coast Regional Council 2009-current.
Sunshine Coast Council™ is a registered trademark

of Sunshine Coast Regional Council.
www.sunshinecoast.qld.gov.au
mail@sunshinecoast.gld.gov.au

TO7 54757272 F 07 5475 7277

Locked Bag 72 Sunshine Coast Mail Centre Qld 4560
Acknowledgements

Council wishes to thank all contributors and stakeholders
involved in the development of this document.
Disclaimer

Information contained in this document is based on
available information at the time of writing, All figures
and diagrams are indicative only and should be referred
to as such. While the Sunshine Coast Regional Council
has exercised reasonable care in preparing this
document it does not warrant or represent that it is
accurate or complete. Council or its officers accept no
responsibility for any loss occasioned to any person
acting or refraining from acting in reliance upon any
material contained in this document.

Sunshine Coast Regional Council OM Agenda Page 346 of 378



ORDINARY MEETING AGENDA
Item 8.6.2

15 OCTOBER 2015

Proposed Amendments to Standing Orders Sunshine Coast Council 2015

Attachment 2 Standings Orders Sunshine Coast Council 2015 - Track Changes

Contents

Part 1 Preliminary

3 PUIMPOSE. ...ttt e reae e e eae s e e e e et e e rran e e nnn e s

Application of standing orders .............cccvviceninin e

Definitions—the dictionany.............oooo i

Part 2 Local government meetings......

6 Times of ordinary MEetiNgS .......ccccovoe i e e

7 Time of special MeetingS.........uvoiiie e

8 Agenda for ordinary meetings .......cceecoveeereseeeec e

10 Commencement of BUSINESS ..o ereceersses s e e

13 Adjournment of meeting ...

14 Attendance at meeting ......c....cccceeveveveee v
15 Admission of non-members to debate .

16 Confirmation of minutes of meeting.....

17 Mayoral MINULE...........cueereeee e e eee e s e esnn e e s m e ean

## Presentations

18 COMMItEEE MEPOMS.....ccooieriiciie et st
19 Notified MOUONS ........eeeeeee e e

20 Petitions ...............

© © © © © © @D ~N ~ ~ DO GG GG RGO A

- =
= O O

11

Part 3 Procedures for making determinations-decisions/resolutions 11

23 Motions ...............

25 Motion to be SECONTEed...........ccoieieee e e
26 Amendment of MOtON ... e
27 Speaking to motions and amendments
28 Procedural MOONS .....co.cvviiiiiiiiiiiee st e sssneee s sreeee e

11
1
12
12
12
12
13
15

Sunshine Coast Regional Council

OM Agenda Page 347 of 378



ORDINARY MEETING AGENDA 15 OCTOBER 2015
Item 8.6.2 Proposed Amendments to Standing Orders Sunshine Coast Council 2015
Attachment 2 Standings Orders Sunshine Coast Council 2015 - Track Changes

29 Method of taking vole............ccco i 18
30 Negative MOtIONS ......ccoeeeeeeceee e e e e e e srnee e 1D
31 QUESHONS ..o et e e 16
Part 4 Maintenance of good order ......c.cccovmmnmsssrrrmisssssnnan 16

32 Conduct during meetings .........cccceevvevceesveirese e see e 18
33 NO dIigreSSion ......cc.ceee v ceeeeeeeee e e e e seee e e e e seee e e naasanneseneees 1T
17

34 Disturbance by Members ...........cooivie i

35 Acts of disorder by members of the local government or a
COMMITEBE ......oviiriiiiiiin s e

36 Acts of disorder by non-members
37 DISOMEN ..ot e e e
38 Business of objectionable nature...............c.ccoooiiiii
39 POINES O OFABI........oocvi i seee e eres e ere e esseseesseseene 19
Part 5 Attendance of public at local government meetings................. 20
41 Attendance of public at local government meeting
Part 6 Committee meetings......c.cccccivieccivmcinnisecccsnccanans
43 Local government committee meetings .......ccccvvee e vcscesiecnnvinnn
44 Times and places of committee meetings...............c.cooiiiiiiinn

45 Special committee Meetings........cccccvvvereevevevecere e e seeee 21
46 Notice of committee Meetings .....ooeeeeev e 21
47 Chairperson of committee meetings ... .21
48 Procedure at committee meetings.........cccoeevciiiiiniiciinen. 22
49 Method of taking vote at committee meetings..........ccccccevevveevnennn. 22
Part 7 Record of meetings......c.coervsrersessessssersrmsasssnsessanaes .22
50 Minutes of Meetings ........ooveiiii e 22

51 Audio and video recording of meetings.........ccoovvvvnincniniiiene 22
Part 8 Procedure not provided for..........cccviiicininircciranane .23
52 Procedure not provided for.... e 23
Schedule -Dictionary Definitions........... .24

Sunshine Coast Regional Council OM Agenda Page 348 of 378



ORDINARY MEETING AGENDA
Item 8.6.2 Proposed Amendments to Standing Orders Sunshine Coast Council 2015
Attachment 2 Standings Orders Sunshine Coast Council 2015 - Track Changes

15 OCTOBER 2015

Part 1 Preliminary

1 Short title

These Standing Orders may be cited as the Standing Orders 2044 for-Sunshine Coast
Ragienal Council 2015|

3 Purpose

The purpose of these standing orders is to set out the arrangements that govern the
conduct of business and proceedin?s at council meetings i i i

and advisery-committee meetings.
4 PDefinitions—the dictionary

He-Gichona SHoHe
5 Application of standing orders
(1) The standing orders provide rules for the conduct of:

(a) Local government meetings and
{b} Local government committee meetings}and

__—{ comment [NR1]: UPDATE

[ comment [NR2]: DELETE

Standing Orders to be adopted as
standalone document

| Comment [NR3]: UPDATE

Suggested edit

N 1 Comment [NR4]: DELETE

Mot required

[ Comment [NR5]: UPDATE

(c) Local government agvisory commiliee meatings o Suggested edit

(2) Any provision of these Standing Orders may be suspended by resolution[gfatlany
local government meeting.

3) A bepaFa&al'esolution is required for any such suspension of a provision of the

standing orders and must specify the purpose of each suspension.

Part 2 Local government meetings
- ‘ -
6 Timeplof ordinary meetings

(1) The local FFvernment may, by resolution, fix dates and times for its ordinary
meetings.

(2) If there is no resolution fixing the date and time for an ordinary meeting, the chief
executive officer must fix the date and time for the meeting.

(3) Before the chief executive officer fixes the date and time for an ordinary meeting,
the chief executive officer must, if practicable, consult with the mayor about the
proposed date and time for the meeting.

! The local government must meet at least (a) for a region, city or town — once in each month (See section 53
257 (1) of the Local Govemnment {Operations)-Regulation 2010 2012).

Sunshine Coast Hegional Council Standing Orders 2015
-

| Comment [NR6]: UPDATE

- Suggested edit

__{ Comment [NR7]: DELETE
- | Suggested edit

| Comment [NR8]: DELETE
Duplicate

Section 52 Procedure Not provide

| Comment [NR9]: UPDATE
g Plural Consistency - edit

__{ comment [NR10]: UPDATE

Per current legislation
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7 Time of special meetings
(1)  The chief executive officer must call a special meeting of the local government if—
(a) the special meeting is required by a resolution of the local government or

(b)  a written request for the special meeting is lodged with the chief executive
officer under subsection (2).

(2) A written request for a special meeting of the local government must -
(a) be signed by the mayor or three or more councillors and
(b) specify the object of the special meeting and
(c) propose a day and time for the holding of the special meeting.

(3)  The chief executive officer calls a special meeting by giving written notice of the
date and the time of the meeting, and the business to be conducted at the
meeting, to each councillor.?

(4)  The chief executive officer may call a special meeting to discuss any matter the
chief executive officer considers should be brought before council.

Agenda for meetings
8 Agenda for ordinary meetings

{ Comment [NR11]: DELETE
| Not required
(2)  The agenda must include—

(a) items required under the standing orders to be included on the agenda

(b) items that are by resolution of the local government to be included on the
agenda and

(c) items whose inclusion on the agenda is requested by a councillor in
accordance with section [19] (Notified motions). ___..-----[Chnmt[NR:I.?.]: UPDATE

. . i i . Renumber per Standing Orders
(3) A councillor who wants an item of business included on the agenda for a particular
meeting must give written notice of the nature of the business to the chief
executive officer at leastfweseven| days before the notice of meeting is given.

(4) The chief executive officer may include in the agenda any matter the chief
executive officer considers should be brought before the meeting.

(8)  The order of business may be altered for a particular meeting where the members,

at that meeting, pass a motion to that effect in accordance with sgction 28 (1)(g)] [ Comment [NR14]: UPDATE
(Procedural motions) of these standing orders. Renumber per Standing Orders

Comment [NR13]: UPDATE
To reflect current practice

2 \Written notice of each meeting or adjourmned meeting of a local government must be given to each councillor at
least 2 days before the day of the meeting unless it is impracticable to give the notice (See section 55 258 (1) of
the Local Government {Operations) Regulation 2010 2012. A special meeting is a meeting at which the only
business that may be conducted is the business stated in the notice of meeting (See section 58 258 (3) of the
Local Government (Operations) Regulation 2048 2012).

6 Sunshine Coast Regieral Council Standing Orders 2015
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() Unless otherwise altered, the general order of business shall be as follows:

(@) Confirmation of minutes of previous meeting[§| L S.f",;!',,':;g,"il‘“]‘ HPOATE

(b)  Mayoral minute

(c) Presentations

(d) Officers’ reports

(e) Reports from committees [@8 Fequired)|
(fy  Notified motions

(g) Petitions

(h Depuatiensand 1 Suggenind St en secion 22

1 Comment [NR16]: UPDATE
ol Suggested edit

Deputations

(i) Confidential business.

()  Business not on the agenda shall not be considered at any local government
meeting unless the council at such meeting resolves to admit such business.

[ Comment [NR18]: UPDATE
Rewrite to tidy up

The chief executive officer shall prepare an agenda for each local government meeting.

(1)  Agendas shall be made available to members, if practicable, five business days
prior to such meetings.

(2) A list of the items to be discussed at a meeting will be made available for
inspection to the public at the time the agenda for the meeting is made available
to councillors.

Conduct of meetings

10 Commencement of business
(1) The local government shall commence business at the time appointed for

holding the meeting, or as soon (but before the expiration of{30-15[ | comment [NR19]: UPDATE
minutes) thereafter as a sufficient number of members is present to
constitute a quorum.

(2) Business shall not be conducted at a meeting unless a quorum is present.

Per current legislation

| Comment [NR20]: DELETE
LGR §276 Teleconferencing (3)
Per current legislation

_{ comment [NR21]: DUPLICATE
' Section 8 (6) Order of Business

Sunshine Coast Hegional Council Standing Orders 2015 7
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chairperson] - Comment [NR22]: DUPLICATE
i — 3 Section 28 (f) & (g) Procedural Mc
13 Adjournment of meeting

(1) The members present at a meeting may at any time adjourn the meeting
by procedural resolution.

(2) The chairperson may adjourn the meeting without resolution in

accordance with sgetion 37 (Disorder), or for other matters as deemed ____....--[mm[unzak UPDATE
appropriate by the chairperson. Ral e S s
(3)  Ifata meeting a quorum is not present within 36 i§minutes after the time | Ser eunent lsgsiatin LoR 259

appointed for that meeting, the meeting may be adjourned to a later hour
of the same day or to any time not later than 14 days from the date of the
adjournment by:

_-| Comment [NR25]: DELETE
(a)}—the-members-present-of | Per LGR 261

(b) the majority of the members present or
{c) only one member if that member is the only member present or

(d) the chief executive officer if no member is present.

(4) If there is not a quorum of members present at the meeting, then such
circumstances, together with the names of the members then present,
shall be recorded in the minutes of the meeting.

(5) If at any time following commencement of business a quorum is not
present, the chairperson shall:

(a) suspend the proceedings of the meeting for a period of 5 minutes

(b) record in the minutes of the meeting the names of those who are
present if a quorum is not present at the end of the period of 5
minutes and

(c) adjoun the meeting to a later hour of the same day or to any time
not later than 14 days from the date of such adjournment.

8 Sunshine Coast Regieral Council Standing Orders 2015
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14 Attendance at meeting

(1) The members present at each meeting shall be recorded in the minutes of
the meeting.

(2)  After a meeting has been formally constituted andf#i@pusiness _;_I;ggpee{___________,..—""'{Smw'ge"‘; R

commenced, a member shall not enter, leave, or withdraw from such
meeting without first notifying the chairperson.

15 Admission of non-members to debate

(1) The local government may allow a non-member to participate in the
discussion of a particular item of business before the local government on
conditions decided by the local government.

(2) The local government may, as a mark of distinction, admit a non-member
to a part of the local government chamber normally reserved for
councillors during the conduct of local govemment business.

Ordor of busi £ mooti

16 Confirmation of minutes of meeting

(1)  The minutes of a preceding meeting|§)| not previously confirmed shall be ______‘,_./-""{mi[,"m]’ HPOATE

the first business at every meeting in order that such minutes may be

confirmed.
(2)  No discussion shall be permitted except in respect to|their the accuracy of
ihe minuies as a record of the proceedings. —— INR2S]: UPDATE
ug

17 Mayoral minute

(1) The mayor may, by a signed minute, introduce a matter within the
jurisdiction or official cognisance of the local government which is not on
the agenda.

(2) A mayoral minute shall take precedence over all business before the local
government, except confirmation of the minutes.

(3) A mayoral minute may be moved by the mayor from the chair without
being seconded.

(4) A motion proposed by mayoral minute and adopted by the local
government is a resolution of the local government.

## Presentations|

The chairperson may allow the local government to receive or provide
acknowledgements, certificates, awards, appreciation from the community,
business or industry.

| Comment [NR29]: UFDATE
- Move to reflect Order of Business

Sunshine Coast Hegional Council Standing Orders 2015 a
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18 Committee reports

(1)

2)

@)

If, in a report of a committee, distinct recommendations are made, the
decision of the local government may be taken separately on each
recommendation.

A recommendation of a committee, or portion thereof, may be amended by
the local government in any manner it may think fit, or may be referred
back to the committee for further consideration.

A recommendation of a committee adopted by the local government is a
resolution of the local government.

15 OCTOBER 2015

-| Comment [NR30]; UPDATE

19 Notified motionf§] | Edit for consistency

(1)

2)
@)
(4)

(5)

10

A member may bring forward to a meeting a motion on any matter within
the jurisdiction or official cognisance of the local government by giving
notice in writing, in the approved form, to the chief executive officer either
at the previous meeting or not less than seven days before the meeting at
which the motion is to be discussed.

The chairperson shall rule out of onder a motion which does not comply

with subsection 19 (1) { - gum::td i[t|w||131]: UPDATE
ugge
Notified motions shall be dated and recorded by the chief executive ofﬁoer
as received.
Subject to subsection 49 (1) (NSHfSdPEHORYCEIAGSESIAAUIAGIORIERS] | Sommieat o JFOATE
every motion shall -
(@) lapse if the member who gave notice, or some other member
authorised by that member, is not present to move the motion when
called on and
{b) notagain be reintroduced without a subsequent notice of motion duly
given as provided in subsection (1) (Netified-metion), [ Suungain;;td [NR33]: UPDATE
ug i
If the member as per subsection #9(1) (Netified-metiony), or authorised _ _(Comment [NR34]: UPDATE
member (as per Elbsection 49'(4) (a) {Netified metion) fails to move the | Suggest edit
motion when called on to do so, another member may move said motion ""'"-[mnmmt_[nm]:lpmrE
notwithstanding the member and/or authorised member are present. Suggest edit

Sunshine Coast Regieral Council Standing Orders 2015
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20 Petitions
(1) A member may present a petition where the petition

i is legible, the purpose of the petition |s{ Comment [NR36]: UPDATE
on the top of each page, contains a minimum of 10 signatories and is Suggest edit
worded in Eensiderate pppropriate language. '_____.,-—[gnnmi[tum]mpmre
ug

(2) On presentation of a petition to the local government the only motion
which may be moved is that:

(a) the petition not be received or

(b) the petition be received and referred to the chief executive officer to
determine appropriate action or

(c) the petition be received and referred to the chief executive officer or
a statutory committee for consideration and report back to the local
govemnment.

(3) No debate on a petition shall be allowed except the member presenting
the petition may speak to the petition for a period of not more than one
minute.

business-or industry [ Comment [NR38]: UPDATE
Move after Mayoral Minute per Or

Business

I - [T
. = - Procedure not provided for
Part 3 Procedures for making Idotommnahons
decisions/resolutions| I_/_..f[mmuo]:mre
Motions
23 Motions

(1) A motion brought before a local government meeting in accordance with
these standing orders shall be received and put to the meeting by the

chairperson.
(2) The chairperson may require a motion or amendment to a motion to be
stated in full or be in writing before permitiing ittobeisreceived| ____,----[mgg:ﬂh UPDATE
Lgge:

(3) When a motion has been moved and seconded, it shall become subject to
the control of the local government and shall not be withdrawn by the
mover and seconder without the consent of the local government.

(4)  The chairperson shall call the motions in the order in which they appear
on the agenda and, where no objection is taken to a motion being taken
as a formal motion, the chairperson may put the motion to the vote without
discussion.

Sunshine Coast Regional Council- Standing Orders 2045 | 11
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25 Motion to be seconded

A motion or an amendment to a motion shall not

government meeting unless or until the motion or the amendment is seconded,

with the exception of procedural metions-and-ma
member seconds a motion, the motion will lapse

26 Amendment of motion

(1) An amendment to a motion shall be in terms that retain the identity of the

be debated at a local

iforal minutes] WHere 1o

original motion and does not negate the motion.

(2)  No more than one motion or one proposed amendment to a motion may

be put before a local government meeting

(3) Where an amendment to a motion is before a local government meeting,
no other amendment to the motion shall be considered until after the first

amendment has been determined.

(4) A member who moves or seconds a motion may not propose or second

an amendment to that motion.

(5) Anyamendment to a motion must be proposed before the mover of the

motion has exercised their right of reply.

(6) Where an amendment to a motion becomes the motion before the local
government, the original motion jAitS €nfifétycannot become a further

amendment.

27 Speaking to motions and amendments

at any one time.

(2) A member may request further information from or through the
chairperson before or after the motion or amendment is seconded.

(3) Following the seconding of a motion or amendment, the chair shall first
call for a speaker to speak in favour of the motion or amendment and
each subsequent speaker alternatively against gadorin favourofithe

motion or amendment, unless the chairperson rules otherwise.

12 Sunshine Coast Regieral Council Standing Orders 2015

) { Comment [NR42]: DUPLICATE

Covered in 19 (5) Notified Motion

~—| Comment [NR43]: UPDATE

Suggested edit — current practice

,{ Comment [NR44]: UDPATE

Suggested aedit

| Comment [NR45]: DUPLICATE
Covered in Section 25 Mation to b

seconded

Comment [NR46]: DELETE
Suggeste edit
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(4)  Aright of reply may be exercised by -

ta} the mover of a motion or the mover of an amendment if an
amendment is moved B¢

F

(5) Each member shall speak no more than once to the same motion or same
amendment except as a right{tedffreply.

(6) Once the right of reply has been exercised, the debate is closed.

(7)  Each speaker shall be restricted to not more than five (5) minutes unless
the chairperson rules otherwise.

(8) Where two or more members i o speak at the same
time, the chairperson shall determine who is entitled to priority.

28 Procedural motions

(1) A member at a meeting of the local government may, during the debate of
a motion at the meeting, move a procedural motion,

(2) A procedural motion is required to be seconded |
(3)  Procedural Motions|
(a) That the motion be put

(i) atany time to finalise debate of a motion before the local
government

(ii) if fhe procedural motion ig carried, the chairperson shall
immediately put the motion or amendment to that motion under
consideration

(iii) if lost, debate on the motion or amendment to the motion shall
continue and

(b) That debate on the motion or amendment now before the meeting

be deferred
(i) specifying a time or date when the debate on this item will be
Pot-more-than-two-months-after the-date-of the

reconvened
or

(i) where no date or time is specified the motion shall be included
in the agenda for the next meeting.
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Duplicate 28 (b) Procedural Motio

__—| Comment [NR57]: DELETE
19 Notice of Motion

(d) That the motion lies on the table

(i) where a member requires additional information on the motion
(or the result of some other action of the local government or
person is required) before the matter may be concluded at the

meeting B and » .---[uumt[nnsa]: UPDATE
and —

(i) if carried, the local government shall proceed with the next item
on the agenda.
(e) The motion be taken from the table

(i) atthe meeting at which a procedural motion was carried to have
the motion lie on the table or

(i) atany later meeting.
(f)  That the chairperson’s ruling be dissented from

(i) suspending further consideration of any matter until after the
procedural motion is determined

(i) spoken to firstly by the mover of the procedural motion then the
chairperson; no other members may speak tofeethi§ | [NR59]: UPDATE
procedural motion Suggest edit

(iii) if carried, the motion to which the ruling of the chairperson was
made shall proceed as though that ruling had not been made or

(iv) if lost, the ruling of the chairperson shall stand.

(g) That the operation of the standing orders or any provision thereof be
suspended

(i) by any member to permit some action that otherwise would be
prevented by procedural rule and

(i) specifying the purpose of the suspension.

(h) That the meeting of the local government be closed or open to the
public (in accordance with the provisions of the lLocaf Government

{Operations) Regulation 2010 2012 (the Regulation)) | Comment [NR60]: UPDATE
R Per ourrent legiiation
(i) by way of a motion specifying which of the provisions under fgg| = Comment [NR61]: DELETE
section #2 275 of the Regulation are being invoked [3uggesteun

(i) if carried, all members of the public shall leave and not re-enter
the room where the meeting is being held until a procedural
motion that the local government meeting be open to the public,
is carried and

(iii) all Jebate/discussion in the course of a closed meeting shall be
confidential.

[ Comment [NR62]: UPDATE
Current practice

14 Sunshine Coast Regieral Council Standing Orders 2015
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| Comment [NR63]: DELETE

Contrary to LGR 274 & 275

Comment [NR64]: UPDATE
Moved order to follow 28 (1)

Comment [NR65]: UPDATE
Suggest edit

29 Method of taking vote

(1)  Before any matter is put to the vote, the chairperson may direct the motion
or amendment to be read again by the chief executive officer or other
council employee who is taking the minutes of the meeting.

(2)  The chairperson shall, in taking the vote on a motion or amendment, put
the question first in the affirmative and then in the negative and may do so
as often as necessary to form and declare an opinion as to whether the
affirmative or the negative has the majority vote.

(3) The local government shall vote by a show of hands or as directed by the
chairperson.

(4) The chief executive officer shall record the names of the members voting

in the affirmative and of those vohng in the negative [includingabsiaining)l | ,[

Comment [NR66]: UPDATE
Per LGR 272 Minutes

Comment [NR67]: UFDATE
Per OMOS/065 19 February 2009

g

(6)  The chairperson shall declare the result of a vote pradivisien-as soon as
it has been determined.

——-| Comment [NR68]: UPDATE

Per OMO9/065 19 February 2009

30 Negative motions| - [

-| Comment [NR69]: UPDATE

Per LGR 262

Repeal or amendment of resolutions|

| Comment [NR70]: UPDATE

Move to prior to 19 Notified motior

(1) A resol ution at a local government meeting may not be altered or

repealed| unless notice of metien intention is given in ,[

accordance-with-the-requirements of these standing orders section 262

Comment [NR71]: UPDATES
Per lagislation

of the Regulation.

(2)  Where a motion to rescind repeal or alter a resolution is lost, a motion of
the same or like effect shall not be moved until at least three (3) months
after the date on which the first-mentioned motion to reseind repeal or
alter was lost, unless a notice of the motion shall be signed by the majority
of the members of the local government.

Sunshine Coast Regional Council- Standing Orders 2015 | 15
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31 Questions

(1) A member may, at a local government meeting, ask a question for reply
by another member or by the chief executive officer (or other council
employee as determined by the chief executive officer) regarding any
matter under consideration at the meeting of the local govemment.

(2) Questions relating to general work or procedure of the local government
or any matter under the jurisdiction of the local government but not related
to any matter under consideration at that meeting are not allowed.

(3) The question may be required by the chairperson to be reduced to writing
and provided to the relevant member or the chief executive officer.

(4) The question shall be asked categorically and without argument, and no
discussion shall be permitted at the meeting of the local government in
relation to a reply or a refusal to reply to the question.

(5) A member or the chief executive officer to whom a question is asked
without notice may request that the question be taken on notice for|
response atbr prior to the next meeting.

(6) A member who asks a question at a meeting, whether or not upon notice,
shall be deemed not to have spoken to the debate of the motion to which
the question relates.

(7) The chairperson may disallow a question which the chairperson considers
is inconsistent with good order.

Part 4 Maintenance of good order
32 Conduct during meetings

(1)  After a meeting of the local government has been formally constituted and
the business commenced, a member shall not enter or leave from such
meeting without first acknowledging the chairperson.

(2) Unless exempted by the chairperson, members shall stand and address
the chairperson while -

(a) moving any motion or amendment

{b) seconding any motion or amendment

(c) taking part in any discussion

{(d) replying to any question or

(e) addressing the local government for any other purpose.

16 Sunshine Coast Regieral Council Standing Orders 2015

| Comment [NR72]: UPDATE

Suggest edit

Duplicate
Per 28 Procedural Motion {f) {lil}

_ { Comment [NR73]: DELETE
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(3) Members shall during a meeting of the local government address -

(a) other members by their respective titles,[*Mayor; “Councillor, | [wg 41z UPDATE

“chairperson” or “member” and

(b) officers by designating them their respective official or departmental

title jor full name (eg Mr Smith), A mm}: UPDATE
el ce

(4) Members shall during a meeting of the local government confine their
remarks to matters then under consideration.

(5)  Members shall remain seated and silent while a vote is being taken|
exceptwhen-calling-a-division. | | comment [NR76]: UPDATE

Per OMO09/065 19 February 2009
(6) Members shall act with due decorum during meetings in order that the
meeting is conducted in an efficient and effective manner.

(7) No member or council employee shall make personal reflections on or
impute improper motives to any other member or council employee.

~_{ Comment [NR77]: DELETE
1 Per LGA & Coundilor Code of Col

(9) No member who is speaking shall be interrupted except upon a point of
order being raised either by the chairperson or by a member.

(10) When the chairperson stands during a debate, the member then speaking
or offering to speak shall immediately be seated and the chairperson shall
be heard without interruption.

(11) The chairperson may:

(a) call the attention of the meeting to continued irrelevance or tedious
repetition on the part of any member and

(b) direct the member to discontinue a speech.
33 No digression

A member shall not speak otherwise than upon, nor digress from, the [fiaffére] -
guestion then before the local government.

34 Disturbance by members

A member shall not make a noise or disturbance nor converse aloud while
another person is addressing the local government.

_-| Comment [NR78]: UPDATE
Suggest edit

35 Acts of disorder by members of the local government or a committee

(1) A member of the local government or a committee commits an act of
disorder at a meeting of the local government or the committee if the
member -

(a) obstructs or interrupts the proper conduct of the meeting
(b) uses indecent or offensive language

Sunshine Coast Regional Council- Standing Orders 2015 | 17
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(c) makes a statement reflecting adversely on the reputation of the local
government or the committee

(d) makes an intemperate statement reflecting adversely on the
character or motives of a member or officer of the local government
or a committee or

(e) refuses or wilfully fails to comply with a direction given by the
chairperson of the meeting.

(2)  If a member of the local government or a committee has, in the
chairperson’s opinion, committed an act of disorder, the chairperson may
direct the member to make a retraction or apology.

(3) [Ifthe member does not comply immediately with a direction under
subsection (2), the chairperson may immediately move a motion (a
suspension motion) that the member be suspended for the remainder of
the meeting or a lesser time fixed by the chairperson.

(4) If the chairperson moves a suspension motion

(a) the motion must be put to the vote immediately without discussion
and

(b) a suspension motion is required to be secondedL] and

(c) if the motion is passed, the member must immediately leave the
meeting place and must remain away for the period of the
suspension and

( Comment [NR79]: UPDATE
- | Suggested edit for clarity

(%)

the chief executive officer to facilitate the removal of the member and
keep the member away from the meeting place f,...--{ Comment [NRBO]; UPDATE

Suggested edit

36 Acts of disorder by non-members

(1) A person who is not a member of the local government or a committee
must not interrupt or obstruct the proper conduct of a meeting of the local
government or a local government committee.

(2)  If a person (other than a member) interrupts or obstructs the proper
conduct of a meeting of the local government or a local government
committee, the chairperson may ask the person to withdraw from the
meeting place.

(3) A person asked to withdraw from a meeting place under subsection (2)
must immediately withdraw from the place and remain away until the end
of the meeting or for a lesser period fixed by the chairperson.

(4) 'y - ia at=Ti - ‘ 1. v . Lo .

If a person contravenes subsection ’{3). the chairpersn may;' request the
chief executive officer to facilitate the removal of the person and keep the
person away from the meeting place| ____,,----{Gnnmmt[NRﬂ]: UPDATE

Suggested edit
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37 Disorder

The chairperson may; adjourn a meeting of the local government for not more
than 30 minutes and f@sigR Vacale| the chair if an act of disorder arises at the _________f__..---[M[N_RBZ]:LFDATE
meeting and the meeting cannot properly continue. Siggesipdiedit

38 Business of objectionable nature

If, at a local government meeting, the chairperson or a member considers that a
matter or motion before a meeting is of an objectionable nature or outside the
powers of the local government, the chairperson may, on the chairperson’s own
volition or at the request of another member, declare that the matter not be
considered further.

39 Points of order

(1) A member who is speaking shall not be interrupted, except by the
chairperson or upon a point of order, in which event the member shall
resume the member’s seat and remain silent until the chairperson has
ceased speaking or the point of order has been disposed of, whereupon
the member so interrupted may, if permitted, proceed.

(2) Any member may ask the chairperson to decide on a point of order where
it is believed that -

(a) another member has failed to comply with proper meeting procedure

(b) a matter before the local government is in contravention of alecal

law-{including the standing orders) or the |[Actor the Regulationor [ I
cul [ on

(c) a matter before the local government is beyond the local
govemment's jurisdiction or power.

(3)  Where a point of order is raised, consideration of the matter to which the
motion was moved shall be suspended and the chairperson shall
determine whether the point of order is upheld.

(4) Upon a point of order arising, during the process of a debate, a member
may speak to a point of order, and thereupon the member against whom
the point of order is raised, shall immediately cease speaking when the
point of order is submitted.

(5) Notwithstanding anything contained in the standing orders to the contrary,
all points of order at any time arising shall, until decided, suspend the
consideration and decision of every other motion or matter.

__-{ Comment [NR84]: DELETE
| Per LGR 274 conflicts with Regul:
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Part 5 Attendance of public at local government meetings
41 Attendance of public at local government meeting

(1) An area shall be made available at the place where any local government
meeting is to take place for members of the public to attend and as many
members of the public as reasonably can be accommodated in that area
shall be pemmitted to attend the meeting.

(2) When the meeting of the local government is closed to the public in
accordance with section [Z2/275| of the Regulation, the public shall be ‘___...-»(t:umnmt[ugss‘]:mra
excluded from the meeting. oo entliegisiaion

' T T ' '____..---[Chnmt[NRSE]:DELETE

Duplicate with S51

Part 6 Committee meetings
43 Local government committee meetings

(1) Local government committees established in accordance with sections B-‘I-
264'and 62265 of the Regulation, (that is, standing, special and advisory ,_.,----[ Comment [NR87]: UPDATE
committees), are subject to the provisions of these standing orders, with the oo entliegisiaion
following exclusions —

(a) [Section 17 Mayoral minute
{b) Section 18 Committee reports

{c) Section 19 Notified motion

__{ Comment [NR88]: UPDATE

{d) Section 20 Petition i e
apply-to-local-government committees] | Comment [NR89]: DELETE
| Mot required
20 Sunshine Coast Regieral Council Standing Orders 2015
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/,[ Comment [NR90]: UPDATE

44 Times and places of gommittee meetings Suggest ecit

(1) A committge may, by resolution, fix dates, times and places for its

meetings. { Comment [NR91]: UPDATE
Per current legislation

(2) Ifthere is no resolution fixing the date, time and place for a committee
meeting, the chief executive officer may fix the date, time and place for the
meeting.

(3) Before the chief executive officer fixes the date, time and place for a
committee meeting, the chief executive officer must, if practicable, consult
with the chairperson of the committee.

45 Special committee meetings
(1)  The chief executive officer must call a special meeting of a committee if -

(a) the special meeting is required by a resolution of the local government
or

(b) a written request for the special meeting is lodged with the chief
executive officer under subsection (2).

(2) A written request for a special meeting of a committee must -

(a) be signed by the chairperson or three or more members of the
committee

(b) specify the object of the special meeting and
(c) propose a day, time and place for the holding of the special meeting.
46 Notice of committee meetings

(1)  The chief executive officer must give written notice of a committee meeting
setting out the date, time and place of the meeting, and the business to be
conducted at the meeting, to each member of the committee.

(2) The notice must be given, if practicable, at least two days before the day of
the meeting.

47 Chairperson of committee meetings

The chairperson of a committee* must preside at a meeting of a local
govemment committee.®

? See section 65 257 of the Local Government (Opsrations) Regulation 2010 2012,
* A local government may appoint a chairperson of each committee (See section 267 (1) Local Government
Regulation 2012).

5 If the chairperson is not present at a meeting, the members present may appoint a chairperson for the meeting
(See section 64 267 (3) Local Government {Operations) Regulation 2010 2012).

Sunshine Coast Regional Council- Standing Orders 2045 | 21
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48 Procedure at committee meetings

) The procedure of a committee for dealing with business must be in
accordance with -

{a) procedural directions given to the committee by resolution of the local
government or

{b) ifthere is no procedural direction governing a particular matter, the
chairperson’s decision.

| Comment [NR92]: DELETE
Suggest edit

49 Method of taking vote at committee meetings

| lf-a—dmeaen—us—requested—the chief executive officer shall record the names
of the members voting in the affirmative and of those voting in the negative|

{including abstaining).| ~(Comment [NR93]: UPDATE
— ~_ | Per OM0S/065 19 February 2009
(2)  The chairperson shall declare the result of a vote pra-divisionlas soon asit (Comment [NR94]: DELETE
has been determined. " | PerLGR 272 Minutes not requirec
Comment [NRI5]; UPDATE
Per OMOS/065 19 February 2009

Part 7 Record of meetings
50 Minutes of meetings
(1) Minutes of a meeting of the local government must include -
(a) a copy of any report adopted by the meeting and

{b) a copy of any other documentary material necessary for a proper
understanding of the proceedings of the meeting.

(2)  The material to be included in the minutes under this section is in addition

to the material required under section [f8272| of the Regulation. | comment [NR96]: UPDATE
Per current legislation

51 Audio and video recording of meetings

(1)  The local government may direct that an audio or video recording of a
meeting of the local government or a local government committee be made
for the purpose of verifying the accuracy of the minutes of the meeting.

(2) An audio or video recording made under this section -

{a) may only be used for the purpose of verifying the accuracy of the
minutes of the meeting and

{b) after being used for that purpose, must be destroyed or dealt with as
directed by the local government.

[ Comment [NR97]: UPDATE
acoordance with subssctions (1 ) and (2),a person {otherthan a person ek ioeacs ik
approved by council) will not use an electronic recording or transmitting

device or a mobile phone during any meeting of the local government

without the prior approval of the chairperson.
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Part 8 Procedure not provided for

52 Procedure not provided for
If an appropriate or adequate method of dealing with any matter is not provided
for in these standing orders, the method of dealing with the matter may be
determined by a ruling of the chairperson or by a resolution of the local
government upon a motion which may be put with notice in conformity with these
standing orders.
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Schedule-Dictionary Péfifitions [ Comment (T OATE

24

| Comment [NR100]: DELETE
E— ST R e T

chief executive officer means the local government's chief executive officer. for entry and to removal per the Lt
not in relation to moving persons

chairperson of the local government or a committee means the person
presiding at a meeting of the local government or a committee.

leouncil means the Sunshine Coast Regional Council

council employee means an employee of the local government appointed or
engaged under the Local Government Act 2009.

kouncitlor means a councillor of the Sunshine Coast Regional Council and

includes the mayor| [ Comment [NR102]: UPDATE
= o uggested

| Comment [NR101]: UPDATE
Suggested edit

-| Comment [NRJ.03] DELETE
Suggeal removal

g | Comment [NR104]: DELETE
____________________ [

local government committee means a standing committee, er—the-spemal or
advisory committee appomted by the Iocal government in accordance with

section 64 264 f the [Local Government ___{ Comment [NR105]: UPDATE
{Operations) Regulation 2010 2012.[ S:;“;:,z";“m gg:ulng narm
local government committee meeting means a meeting of a local government = [anmnmt[nms]: UPDATE
committee. Per current lagislation

local government meeting means an ordinary meeting or a special meeting of
the local government.

mayor has the meaning given in the Local Government Act 2009 and includes
any person acting in the position of the mayor.

member means in the case of —
(a) a local government meeting, councillors of the local government

(b) a local government committee meeting, councillors of the local government
appointed to the local government committee by the local government or

(c) an advisory committee, persons appointed to the advisory committee by the
local government.

Sunshine Coast Regieral Council Standing Orders 2015
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non-member means —
(a) the chief executive officer
(b) a council employee nominated by the chief executive officer

(c) a council employee invited to a local government meeting, a local
government committee meeting or an advisory meeting by the chairperson
of that meeting

(d) inthe case of a local government meeting, a local government committee
meeting or an advisory meeting, a person admitted to the meeting by the
respective local government, local government committee or advisory
committee or

(e) inthe case of alocal government committee meeting or an advisory
committee meeting, a councillor who is not a member of that committee.

ordinary meeting of the local government means —
(a) a post-election meeting or

(b) a periodic meeting the local government is required to hold under section 83
257 of the [Local Government {Operations) Regulation 2040 2012,_*[ Comment [NR107]: UPDATE

) : _ ) . Par current lagislation
jpoint of order means an interjection during a meeting by a member who does
not have the floor, to call to the attention of the chairperson an alleged violation or

breach of the local govemment's standing orders| ___—{ Comment [NR108]: UDPATE
] New definition

post-election meeting means the meeting required under section 175 of the
Local Government Act 2009.

| Comment [NR109]: DELETE
Obsolete - terminology not used

presentation means the giving or receipt of certificates, memorials,
acknowledgements to the local government or from the local government but
excludes the presentation of moneys by the local government.

lguorum means a majority of its councillors, however if the number of councillors
is an even number, one-half of the number is a quorum under {section 56 259)-of

the Local Government {Operations) Regulation 2018 2012 Updaml TNRLLO]; UPDATE
i

standing orders means the rules adopted by council that regulate the meetings feorment [NR111): UPDATE

of the Sunshine Coast Regional Council. Suggest edit for consistency

statutory notice of meeting means a notice of meeting to be given under
section 55 258 of the [Local Government Regulation 2012 (Notice-of meetings)| .«{ Comment [NR112]: UPDATE

. . Suggest edit for consistency
feleconferencing means the use of a telephone, video conferencing equipment
or other means of instant communication that allows a person to take part in
discussions as they happen under section 276 of the Local Government
Regulation 2012 { Comment [NR113]: UDPATE
- New definition per LGR
the Act means the Local Government Act 2009.

the Regulation means the [local Govemment (Operations) Regulation 2010

201 21 | Comment [NR114]: UPDATE
Per current legislation
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