WASTE MANAGEMENT 

For Event Organisers

WASTE MANAGEMENT PLAN

Events generate a high volume of waste. Careful planning can avoid much of the unnecessary waste generated and minimise litter by adopting good waste management practices (Avoid, Reduce, Reuse, Recycle, Dispose). 

WASTE MANAGEMENT STRATEGIES need to BE IN PLACE (or at least considered) FOR all EVENTs.

Complete this Waste Management Plan to ensure that you have considered all aspects of waste for your event.  

TIPS TO MANAGING WASTE AT YOUR EVENT:

· Stallholders: 

· Choose vendors and stallholders that meet your event expectations (through terms and conditions).

· Talk to your stallholders and other event service providers in the planning phase of the event about their role in helping to reduce waste.
· Bin Stations:

· Order equal number of clearly labelled waste bins and recycling bins.
· Pair one waste bin and one recycle bin (+ organics if provided) to make a bin station. 
· Place bin stations at entry and exit points, food/beverage areas, high usage locations and ‘back of house’ for vendors use.
· Organise waste contractors for collection 

· Promote actions: 

· Advise all staff and volunteers of recycling arrangements and organics (if applicable). Option to use volunteers as bin monitors.

· Provide information to the public prior to the event to bring their reusable items and throughout the event of what can go into each bin to reduce levels of contamination. 

· Post Event Meeting: 
· Discuss what worked and what could have be done better next time. This can be included in the Sustainable Event Summary Report and Action List template. 
Completing this plan will meet council’s permit conditions for waste management at events held on council managed land. The degree of detail depends on the proposed number in attendance and activities to be held on the site. 

	Event Waste Management Plan


	Event Details

	Name of event

	

	Venue/location


	

	Event Date(s) 

	
	Duration of event (Hours)

	Type/style of event


	

	Maximum size of crowd expected

	

	Food and other stalls


	

	Alcohol available
	 FORMCHECKBOX 
  No                                                 FORMCHECKBOX 
  Yes

	Waste Profile 

	Materials expected at the 3 stages of an Event:

(a) During Bump-in

(b) At Event

(c) During Bump-out


	List the type of waste that will be generated including some key specific items. Example provided below.
a) General waste, comingled recycling
       - Cable ties, cardboard, soft plastic

b) General waste, comingled recycling, paper/cardboard, organics, container deposit
        - Food waste, compostable packaging (cups,    plates, cutlery)

        - Butt litter - cigarette butts

        - Waste brought into the event – picnics, snacks

c) General waste, comingled recycling
· Signage - corflute signs




	Bin Infrastructure

	What waste streams are to be collected?
	 FORMCHECKBOX 
  Waste   FORMCHECKBOX 
 Recycling    FORMCHECKBOX 
 Compost 
 FORMCHECKBOX 
 Cardboard  FORMCHECKBOX 
 Container deposit

	How many bin stations are required?

See resource on Guide to Waste Calculations
	For example:
1 x 3m general waste skip

1 x 3m recycling skip

2 x 240L waste bins

2 x 240L recycling bins

1 x 240Lorganics bin

*In addition complete a full list of expenses to budget for equipment and collection service

	Where will the bin stations be locate across the site? 

Identify bin stations on site map including where the bins be delivered and collected.
	Site map

	Waste Strategy
	

	What actions will be taken to reduce contamination of recycling bins and food & organics bins?

e.g. waste signage, use of volunteers as ‘waste warriors’, waste audit
	

	What actions to avoid single-use plastic waste?

Include in vendor terms and conditions that no single-use plastics to be used. 
	

	How frequently will the bins be serviced/emptied during the event?
i.e. number of times bins collected per day/night
	

	Who is the waste contractor for the different waste streams? When will bins be taken away?

Note: Maybe different contractors for different waste streams for recycling and food organics
	

	How with council’s public place bins be managed?

e.g. placing covers over council’s bins, or empty the public place bins along with the event bins
	

	What other waste facilities are required (liquids/ greywater)?

How will greywater and oils will be managed?
e.g. greywater collection tank will be supplied
	

	What litter management actions to be taken so it doesn’t leave the site but also keeps the site clean?

Also include management of butt litter 
	

	How will the waste management be communicated to stakeholders/volunteers/attendees?

	

	What other waste strategies are to be implemented?


	

	Evaluation
	

	Calculate how much waste was created for the event  
See resource on Guide to Waste Calculations
	

	Complete a waste management report including:

· Waste date

· What worked  
· Identify areas for improvements
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