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How to enter the Sunshine Coast Biosphere Awards  

If someone has nominated you, it’s important that you complete the entry form yourself or a 
representative from the organisation for the nomination to be complete and accepted. 

This is your opportunity to tell your story in your own words and highlight your achievements. 

1. Log into the Sunshine Coast Council webpage at https://www.sunshinecoast.qld. 
gov.au/ 

 

 

 

 

 

 

 

 
 

2. Click on the tile marked Sunshine Coast Biosphere Awards under ‘This week’s 
highlights’ or type Biosphere awards in the search bar 

 

 

 

 

 

 

 

 
 

3. The Sunshine Coast Biosphere Awards page will open up  
 
 
4.  

https://www.sunshinecoast.qld.gov.au/
https://www.sunshinecoast.qld.gov.au/
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5. Scroll to How to enter and click on the Self nominate down arrow marked Enter yourself 
(or your group) by selecting an award category: 

 

 

 

 

 

 

 

 

 
6. When you click on the down arrow the box comes up with all the award categories. 

Select the award category that best fits your work or organisation.  
 
You can enter multiple categories, just remember that each category requires a separate 
entry form to be submitted. 
 
All the categories have the same entry format.   

 

7. Click the ‘category’ you want to enter  
• Biosphere Ambassador  
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• Rising Biosphere Star  
• Community Connection  
• Healthy Planet  
• Biosphere Business Leadership  
• Knowledge Innovator  

 
8. Alternatively, you can select from the tiles under Award categories by scrolling down the 

page.   

 

9. Once the category is selected it will open to that category page. Using Biosphere 
Ambassador Award as an example.   
Read the criteria to check it is right for you and click ‘nominate’ and the entry form will 
open. 
 

 

 

 

 

 

 

 

 

 

 Nominate button 
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Entry form:  

Before you start have your responses ready as there is no save function for a partially completed 
form. We suggest that you write your entry responses offline in a separate document and then 
copy and paste your answers into the form, so you can complete all fields in the one session.  

Remember you must complete all fields on the entry form marked with a red asterisk and 
submit for it to be considered.  

Let’s start 

10. Nominee details: Complete the first part of the form with your contact details. Ensure 
your name, organisation, and contact information are accurate, as this is how we’ll 
communicate with you throughout the process. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

11. Entry Responses: This is the main section of the form where you need to respond to 
three questions that relate to the award category criteria. 
 
These responses are what the judges assess, and all three questions with an asterisk 
must be completed. 
 
Note word limit and dot points are acceptable.  
 
For the impact provide clear results or examples. You can share links such as a website 
or testimonial videos or you can upload supporting documents which will be explained 
later under File upload. 
 
The questions focus on positive change, impact, and influence. 



5 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

12. Biosphere values and objectives: This section is optional, however you are invited to 
identify which biosphere values and biosphere objectives reflect your 
project, initiative, or organisation.   Tick ones that apply.  
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13. Referees: All award entries are required to include at least one referee who can support 
or confirm the examples, actions or impact described in your entry. 

 

 

 

 

 

 

 

 
14. File upload: In this section, we encourage you to upload an image of yourself, or a logo if 

you’re representing an organisation.  
If you want to provide any additional information to support your entry, upload it here in 
the File upload section. Please combine the information into one document with a 
maximum of 10 pages.  

 

15. Consent and Declaration: this is the last required step before submitting an entry. Read 
the four statements and tick to confirm you have met them. 
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16. Submit: If you would like a copy of your entry responses, click ‘Send me a copy of my 
responses’ and type in your email address. Then click ‘submit’ to complete your entry.  

 

17. After you click ‘submit’ you should receive an automatic email thanking you for the entry. 

 

 

 

 

 

 

 

 

 

18. If you have any questions not covered in the rules and conditions or FAQs, or if you 
require assistance with an entry, email us 
at communityawards@sunshinecoast.qld.gov.au 
 

https://www.sunshinecoast.qld.gov.au/entry-rules-and-conditions
https://www.sunshinecoast.qld.gov.au/frequently-asked-questions
http://mailto:communityawards@sunshinecoast.qld.gov.au/?utm_source=sunshine%2Bcoast%2Bcouncil&utm_medium=website

